                                                                                                                                                        MULTI-DISTRICT EVENT?

                                                                                                                                                      ___ YES      ___ NO
                                              STATE HIGHWAY ADMINISTRATION                         CIRCLE DISTRICT / COUNTY
                         STATEWIDE / MULTI-DISTRICT SPECIAL EVENT PERMIT             D 1 - DORCHESTER, SOMERSET
                                                       (PRINT OR TYPE ALL INFORMATION)                                       WICOMICO, WORCESTER
                                                                                                                                                                                                     D 2 - CAROLINE, CECIL, KENT, 
TITLE OF EVENT____________________________ EVENT DATE___________________              QUEEN ANNE’S, TALBOT
                                                                                                                                                                                                     D 3 - MONTGOMERY, 
EVENT SPONSOR_____________________ START TIME & DURATION_____________​​​              PRINCE GEORGES                     

                                                                                                                                                                                                     D 4 - BALTIMORE, HARFORD
PURPOSE OF THE EVENT/TYPE EVENT________________________________________     D 5 - ANNE ARUNDEL CALVERT
                                                                                                                                                                                                               CHARLES, ST. MARY’S

FINANCIAL REIMBURSEMENT TO _____________________________________________   D 6 - ALLEGANY, GARRETT,
PARTICIPANTS (IF YES SPECIFY)                                                                                                                                WASHINGTON
                                                                                                                                                                                                      D 7 - CARROLL, FREDERICK,  

NUMBER OF PARTICIPANTS ___________  NUMBER OF UNITS ___________________              HOWARD
PARTIAL OR TOTAL LANE CLOSURE REQUIRED?  YES (WHERE) ___________________________  NO _________

STATE HIGHWAYS AFFECTED BY THE EVENT___________________________________________________________

       (ROUTE NUMBERS & ROAD NAMES)

________________________________________________________________________________________________________

EVENT CONTACT NAME ________________________________________________________________________________

EVENT CONTACT ADDRESS _____________________________________________________________________________

TELEPHONE OR PAGER NUMBER - DAY (_____)_____________________  EVENING ( _____ ) ____________________

** ARE YOU REQUESTING POLICE ASSISTANCE?  YES ________ (NUMBER) _______________________ NO ______

MAP OF ROUTES AFFECTED AND DETAILED TRAFFIC CONTROL PLAN MUST BE PROVIDED AND ATTACHED.

I HEREBY AGREE AND ACKNOWLEDGE THAT THE EVENT SPONSOR AND THE PARTICIPANTS WILL COMPLY WITH ALL APPLICABLE MARYLAND LAWS AND WILL ADHERE TO THE CONDITIONS GRANTED BY THIS PERMIT.  BY AFFIXING MY SIGNATURE ON THIS FORM, THE SPONSOR AND THE INDIVIDUAL PARTICIPANTS AGREE TO HOLD THE PUBLIC AGENCIES ASSISTING WITH THIS EVENT HARMLESS FROM ANY LIABILITY, INCURRED BY THEM OR TO OTHERS ASSOCIATED WITH IT.  THIS MAY REQUIRE PURCHASE OF LIABILITY AND PROPERTY DAMAGE INSURANCE UP TO $1,000,000 AND $300,000 RESPECTIVELY.


                                                                            _________________________
CONDITIONS OF APPROVAL: 
                                         SPONSOR’S AUTHORIZED REPRESENTATIVE

( THE EVENT MUST ADHERE TO THE ROUTE, NUMBER OF PARTICIPANTS, DATE(S) AND TIMES AS        SPECIFIED.                                                                                                                                                                                           

      ( THE SPONSOR WILL ENSURE THAT THE APPROVED TRAFFIC CONTROL PLAN IS FOLLOWED.


      ( OTHER: _____________________________________________________________________________________________

      ( COMMENTS /:________________________________________________________________________________________
      STIPULATIONS

         ______________________________________________________________________________________________

APPROVED  _________________________________ PRINT NAME _______________________ Date __________

             LOCAL GOVERNMENT / POLICE / SHERIFF

APPROVED  _________________________________ PRINT NAME _______________________ Date __________


               MARYLAND STATE POLICE
                                              (As Required)
APPROVED  _________________________________ PRINT NAME ________________________Date __________


       STATE HIGHWAY ADMINISTRATION                              Revised Nov. ‘02 - R.W.Parks

STATE HIGHWAY ADMINISTRATION

Special Event Approval Process

THIS APPLICATION SHOULD BE MADE AT LEAST TWO (2) MONTHS PRIOR TO THE DATE OF THE EVENT


What is a Special Event?  Any activity which may affect the safe and normal movement of traffic along the State Highway system, or which may require the assistance of local, county, state police, or the State Highway Administration (SHA).  Activities such as parades, bike tours, races, fundraising or political marches, etc., require a SHA Special Event Permit.


Procedure: The event sponsor shall contact the appropriate SHA District Office (see attachment) to obtain the Special Event Permit form.  The District staff will assist the applicant in identifying the agencies and contacts that must also review the permit before final approval or denial is issued.  Machine copies are acceptable when forwarding the permit form to various governmental agencies.

The authorized representative of the event shall complete the application form and attach:

1) A suitable scaled map showing all the roadways that will be affected by the event.

2) A written Traffic Control Plan (TCP).

The TCP should address specifically:

· how the event Sponsor will alter normal traffic flow;

· how the event Sponsor will provide for the safety and needs of event participants;

· how uniformed police officers will be utilized, including an estimate of the number of officers needed
The TCP shall also include a route narrative explaining the direction of travel, land/road closures, rest stops, etc.  For racing events, uniformed police officers or acceptable traffic control barricades are required at each signalized or STOP sign controlled intersection.

After completing the application package, the authorized representative of the event shall obtain local police approval.  After receiving local police approval, the applicant shall submit the form with local approval signature, to the local Maryland State Police (MSP) barrack for approval.  When/if MASP approval is obtained, the form shall be resubmitted to the SHA for Final Approval.

If the arrangements for the event are acceptable, based on SHA guidelines, the SHA will work with the local police and/or MSP, to obtain their concurrence with routing or closure, and the TCP.  If the TCP is unacceptable, the event sponsor will be informed immediately by telephone of the reasons(s) and given the opportunity to redraft the plan, time permitting.  If acceptable to the SHA and MSP, the SHA District Office will issue the permit to the sponsor with copies to the affected police agencies at least 1 month prior to date of the event.

Upon receipt of an approved permit, the event sponsor will advise the general public and local emergency services of pertinent details (road closures, detours, times and duration).

